
 

Kidinnu Academy COVID-19 Safety Plan (last edited by C. Barkas on January 28, 2021) 0

 

 

 

 

 

KIDINNU ACADEMY 
COVID-19 SAFETY PLAN 
 

JANUARY 14, 2021 

 

 

  



 

Kidinnu Academy COVID-19 Safety Plan (last edited by C. Barkas on January 28, 2021) 1

 

  

CONTENTS  PAGE 
Criteria for COVID-19 School Guidance Checklist 2 - 3 

Introduction 3 - 6 

Health Precautions for Students and Staff 6 - 12 

Mitigation Standards for Kidinnu Campus 12 - 16 

Disinfecting Materials and Procedures 16 - 17 

Communicable Disease Response Protocols 17 - 21 

Community Notices  22 - 32 

Resources 33 - 43 



 

Kidinnu Academy COVID-19 Safety Plan (last edited by C. Barkas on January 28, 2021) 2

COVID-19 School Guidance Checklist 
On January 14, 2021 California Department of Public Health modified existing guidance regarding school 
reopening and already opened schools.  The Kidinnu Academy_Safe Reopening Plan was initially written using 
the COVID-19 and Reopening In-Person Learning Framework for K – 12 School in California, 2020 – 2021 
(July 17, 2020) guidance.  While many elements remain the same, this document contains newly issued 
requirements as well.   

The criteria listed in the COVID-19 School Guidance Checklist can be found throughout our school plan.  The 
pages noted below take you to the primary section in which that specific criteria can be found; however, the 
criteria are likely mentioned in multiple locations.  Please use the following guide to help you navigate through 
the Kidinnu Academy_COVID-19 Safety Plan (CSP). 

Consultation 
The Kidinnu Academy_Safe Reopening Guide was shared with all staff members via email on July 30, 2020. 
They were invited to read it and share their responses, thoughts, and concerns in writing. All staff members, 
including certificated and classified employees then participated in staff meetings during the week of August 10 
- 17 to discuss our reopening plan and the waiver process. Staff members were provided with the opportunity to 
give feedback on the plan.  Teachers specifically helped provide input on preferences regarding their 
participation and arrival/dismissal procedures.  They would prefer that students are screened by aide/yard duty 
staff and then sent directly to class.  In terms of daily logistics, the team discussed where handwashing stations 
would be located, which grade levels/classes would use which outdoor space, and face covering requirements.  
Their input was valuable in terms of developing details for our implementation plan. 

The Kidinnu Academy Parent Advisory Committee and English Language Advisory Committee were consulted 
regarding our reopening plan and the waiver process. 104 of our 129 (80.6%) families participated in our 2020-
2021 parent information nights which took place on August 12 and 13 at 5 PM. The meeting content was done 
via teleconferencing and all content was presented in English and translated into Arabic. During the meetings 
we discussed our reopening plans and the waiver process. Parents expressed gratitude and encouragement to 
proceed with the waiver process. To ensure that all parents received the information, slides and a recording were 
sent to all parents via email. 

Additionally, 100% of our families participated in a survey via personal phone calls. During this time, our 
multilingual staff member explained the processes we will take to safely reopen our campus. This information 
was shared with each parent in his/her preferred home language. Of the 170 enrolled students, parents/guardians 
of 95 would prefer to be able to send their child back for on campus learning. 

The results of the consultation were clear, our parents would like the freedom to choose between on campus 
learning and distance/at home learning. The majority of families would prefer to send their child to school on 
campus. 

The safe reopening guide was shared with the Kidinnu Academy Board. While it is a living document, the plan 
was Board approved on August 11, 2020.  The Kidinnu Board are in full support of reopening and 
accommodating family needs/wants. 

Kidinnu Academy is currently leasing space at Bostonia Baptist Church. The pastor and church officials were 
consulted the week of August 17 regarding the reopening plan.  We worked in collaboration to establish norms 



 

Kidinnu Academy COVID-19 Safety Plan (last edited by C. Barkas on January 28, 2021) 3

with regards to open air and communal areas.  In addition, we will coordinate to ensure that all surfaces are 
properly disinfected between school and church use. 

Kidinnu Academy is authorized by Cajon Valley Union School District. During the week of August 17, the 
CVUSD Superintendent, David Miyashiro and Kidinnu Academy's Executive Director, Christin Barkas met to 
discuss our reopening plan.  During that time, Superintendent Miyashiro expressed support regarding our 
initiative to reopen.  He emphasized the importance of maintaining cohort groups that do not intermingle during 
recess and lunch periods.  Our existing plan provides for these provisions. 

New elements that were added as a result of the updated guidance were verbally shared with all the Kidinnu 
Board on January 12.  Kidinnu stakeholders, including the Kidinnu staff and Kidinnu families, were informed of 
the changes the week of January 18 – 22, 2021. 

2021 COVID-19 School Guidance Checklist 
The following criteria can be found within our plan on the following pages. 

1. Published on Webpage:  see pg. 4 
2. Stable Group Structures:  see pg. 13, 11 - 15 
3. Entrance, Egress, and Movement within the School:  see pg. 13 
4. Face Coverings and Other Essential Protective Gear:  see pg. 9 - 10 
5. Health Screenings for Students and Staff:  see pg. 6 - 7 
6. Healthy Hygiene Practices:  see pg. 8 – 9, 11 
7. Identification and Tracing of Contacts:  see pg. 17 – 20 
8. Physical Distancing:  see pg. 8 
9. Staff Training and Family Education:  see pg. 5 – 6 
10. Testing of Students and Staff:  see pg. 18 - 19 
11. Identification and Reporting of Cases:  see pg. 17 - 19 
12. Communication Plans: 5 - 6 
13. Consultation:  see pg. 2 - 3 
14. Triggers for Switching to Distance Learning:  see pg. 20 - 21 

 

INTRODUCTION 
The COVID-19 pandemic has immensely changed our lives in so many ways.  As we wait for a vaccine and 
treatment, we must work together to mitigate the risk in our community, while still educating and supporting the 
health and well-being of our students. 

We are establishing new norms within our school—understanding that it will take time and constant positive 
reinforcement to teach and learn new ways of being.   

We urge our community to lean into this new normal and create a physically and emotionally safe space for 
everyone.  As we adjust to this new normal, it is okay to politely correct one another when we breach public 
health measures. 
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As we navigate our new normal, we must support each other in remaining humble and flexible.  We continue to 
learn about COVID-19, and as the science changes our responses may need to change as well.  We may find 
ourselves adopting new strategies or measures—and quickly have to revise our plans. 

Flexibility is the key as we try to contain the spread of COVID-19.  As the CDC advises, there may be times 
when we need to return to remaining safer at home.  In any situation, we will work together with our 
community, relying on our collective ingenuity and creativity to help us respond and address changes as needed. 

PURPOSE AND GOALS 
The purpose of this document is to detail action steps in order to maximize the safety of our staff, students, and 
community in response to the COVID-19 pandemic.  It should also serve as documentation that shows 
implementation of the safety guidance as detailed in the COVID-19 and Reopening In-Person Instruction 
Framework & Public Health Guidance for K-12 Schools in California, 2020-2021 School Year (issued January 
14, 2021). 

Access to the Plan 
The Kidinnu Academy COVID-19 Safety Plan has been published to the Kidinnu Academy website 
www.kidinnu.com.  A hard copy of this document can also be accessed in the school office at 1025 N. 2nd Street, 
El Cajon, CA 92021. 

Background  
Coronaviruses are a large family of viruses that are common in people and many different species of animals, 
including camels, cattle, cats, and bats. Rarely, animal coronaviruses can infect people and then spread between 
people. 

COVID-19 and other known coronaviruses (MERS, SARS) have their origins in bats. The sequences from U.S. 
patients are like the one that China initially posted, suggesting a likely single, recent emergence of this virus 
from an animal reservoir. Early on, many of the patients at the epicenter of the outbreak in Wuhan, Hubei 
Province, China had some link to a large seafood and live animal market, suggesting animal-to-person spread. 
Later, a growing number of patients reportedly did not have exposure to animal markets, indicating person-to-
person spread. Person-to-person spread was subsequently reported outside Hubei and in countries outside China, 
including in the United States. The virus that causes COVID-19 seems to be spreading easily and sustainably in 
the community in affected geographic areas. 

Current understanding about how the virus that causes coronavirus disease 2019 (COVID-19) spreads is largely 
based on what is known about similar coronaviruses. 

As we discuss mitigation measures, it is important for our community to know how COVID-19 is spread and 
controlled.  COVID-19 is mostly spread by respiratory droplets released when people talk, sing, laugh, cough, or 
sneeze.  There is also evidence that the virus spreads from contaminated surfaces to hands and then the nose, 
mouth, or eyes, causing infection. 

ONGOING MONITORING 
In order to stay apprised of the most up to date COVID-19 information, Kidinnu Academy office staff will 
perform weekly monitoring of COVID-19 related guidance as it is provided by: 
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 California Department of Public Health (CDPH).  

 https://www.cdph.ca.gov/ 

 California Department of Education (CDE) 

 https://www.cde.ca.gov/ 

 San Diego County Health and Human Services Agencies, Public Health Services (PHS) 
 https://www.sandiegocounty.gov/hhsa/programs/phs/ 

 San Diego County Office of Education (SDCOE) 

 https://www.sdcoe.net/Pages/Home.aspx 

The COVID-19 liaison and other Kidinnu Academy office staff will utilize the most current guidance to 
continuously update our Safe Reopening Plan and training plan.  Additionally, these staff members will perform 
weekly observations to evaluate the effectiveness and adherence of guidance.  Any personnel or stakeholder 
who is not complying with the requirements, will be reminded of the guidance and asked to comply.  
Additionally, the facility precautions will be evaluated weekly to determine if any other steps are necessary to 
prevent the spread of COVID-19. 

USAGE OF SCHOOL FACILITIES 
Kidinnu Academy is currently leasing facility space from Bostonia Baptist Church.  During the school day, 
church staff only utilize designated church spaces.   The only shared space is the adult restrooms and corridors.  
In order to maintain all occupants’ safety, Bostonia Baptist Church employees and visitors and Kidinnu 
Academy community members have all been notified that masks are required whenever on campus, specifically 
in open air space and/or in shared spaces.   

The campus has been well marked with visible posters to indicate appropriate precautions and follow safety 
guidelines including 6 feet of social distancing, mandatory mask wearing, and hand washing/hygiene 
recommendations. 

COMMUNITY TRAINING 
Prior to returning to campus, all community members will receive a digital copy of this plan.   

At the beginning of the year, 100% of staff will receive clear training on COVID-19 precautions and measures 
contained in the “Kidinnu Academy_Safe Reopening Plan.”  As the plan evolves in accordance with new state 
guidelines or health orders, all staff will be informed via participation in a staff meeting and/or in written form. 

All parents/guardians and students will also receive a copy of this plan.  Regardless of the instructional model, 
distance learning, hybrid, or on campus learning, teachers will incorporate lessons on hand hygiene, mask 
wearing, and healthy lifestyle choices in their lessons.  Positive student behavior and choices will be recognized 
and celebrated. 

Families will receive training via virtual meetings in both English and Arabic on the following (if they have 
other linguistic needs, they will be accommodated): 

 Health Policies and Procedures 
o COVID-19 screening, symptom identification, and how it is spread 
o Enhanced sanitation practices 
o Proper use, removal, and washing of face coverings 
o Physical distancing guidelines and their importance 
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o The importance of staff and students not coming to work/school if they have symptoms or 
someone they live with or have had close contact with has been diagnosed with COVID-19. 

o Contact tracing 
o For staff, COVID-19 specific symptom identification and when to seek medical attention. 
o Kidinnu Academy’s plan and procedures to follow when staff or students become sick at 

school. 
o Kidinnu Academy’s plan and procedures to protect staff from COVID-19 illness. 
o The importance of timely communication when/if you or your student become ill and/or are 

exposed to someone who tested positive for COVID-19. 
o Confidentiality requirements 

 Protocols 
o Healthy Hygiene: hand hygiene, proper use of face coverings, physical distancing, cough/sneeze 

etiquette 
o Arrival and dismissal protocols 
o Visitors on campus 
o Distance learning expectations and schedules 

The COVID-19 Liaison, Christin Barkas, will be communicating with parents regarding individual cases and 
contact tracing.  Our school newsletters will provide COVID-19 updates.  This will contain any new guidance 
from CDPH or other authorities. 

Health Precautions for Students and Staff 

PROTOCOLS FOR ENTERING CAMPUS 

Self-Screening 
Staff and students must self-screen for symptoms at home daily.  If a person is sick or exhibits symptoms of 
COVID-19, they may not come to school and will follow the stay at home and return to school requirements. 

Signs of illness include (per CDC guidelines): 

 Fever or chills (100 degrees or higher) 

 Cough 

 Shortness of breath or difficulty breathing 

 Fatigue 

 Muscle of body aches 
 Headache 

 New loss of taste or smell 

 Sore throat 

 Congestion or runny nose 

 Nausea or vomiting 

 Diarrhea 
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Active Daily Screening 
All students and staff who enter campus will be actively screened every day.  Screening will include a 
temperature check and review of signs and symptoms of illness.  Any student or staff with a temperature of 100 
degrees or higher, or signs of symptoms of illness per Stay At Home Requirements, shall return home.  All 
students and staff will enter the campus through the designated check point and must wear a mask when 
approaching the check point. 

Student Screening Procedures 
Kidinnu Academy families will follow normal drive up arrival procedures.  Students will remain in the vehicle 
until they have cleared the required daily screening. 

 Parents/guardians and students must be wearing a face covering while their vehicle is attended to by the 
Kidinnu Academy screening staff. 

 Staff will perform daily screening as follows: 
o Take temperature using a no touch thermometer 
o Ask if any signs or symptoms of illness—How are you today?  Are you sick at all? (questions 

about the child may be posed to adult or child for response) 
o Look at the person for any visible signs of illness 

 If the temperature is less than 100 degrees, the student or parent report no sign or symptoms of illness, 
and the student appears well, then direct the student to disinfect/wash hands and enter campus and stand 
in the appropriate class line. 

 If the temperature is over 100 degrees and/or the child exhibits any signs of illness, then the child will 
immediately be sent home with the parent/guardian. 

ON CAMPUS PREVENTATIVE MEASURES 
To help prevent additional spread and to keep our schools open, our students and staff will be required to 
practice the following personal prevention measures: 

 Physical Distancing 
 Hand Hygiene 

 Face Coverings 

 Cough/sneeze Etiquette 
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Physical Distancing 

Arrival and Departure 
Upon arrival students will be sent to their class lines where they will be socially distanced on markers.  No class 
lines will intermingle nor will they be in close proximity to one another.  Entrance and egress to the campus will 
be limited and follow our drive thru drop off and pick-up procedures.  Pathways to classrooms will vary and be 
assigned and explained to the teachers so that hallway congregation is limited. Arrival and dismissal times will 
be staggered to limit direct contact between individuals from different stable groups. 

Upon arrival staff will be health screened in the office, a socially distanced line will be utilized outside of the 
school office so that staff do not intermingle.   

Classroom Space 
A good faith effort will be made to maximize the distance between students’ desks and chairs in the classroom.  
At all times, student chairs will be no closer than 4 feet apart.   

Staff and students should generally be 6 feet apart, although short-term exposures of less than 6 feet are 
permitted.  The teacher’s desk will be placed 6 feet away from student desks. 

Non-Classroom Spaces 
All students will consume snacks and lunch within their classroom.  Every class will have its own recess and 
lunch recess period so that there is no congregating on the school play area. 

Hallway congregation will be limited by the arrival, recess, lunch recess, and dismissal schedules. 

Nonessential Visitors and Volunteers 
Nonessential visitors and volunteers will be limited and will not be allowed in classrooms.  Visitors may enter 
the school office, but are advised to follow all safety guidelines. 

Hand Hygiene 
All students and staff must wash hands frequently.  Handwashing breaks will be built into each class schedule.  
Whenever possible, students and staff will utilize outdoor hand washing stations in order to minimize congestion 
in restroom areas.  If soap and water are not readily available, students and staff may use hand sanitizers that 
have been preapproved by CDC.  It is recommended that students and staff wash their hands at various points 
throughout the school day.  These include when entering campus, before and after consuming food, after using 
the restroom, after coughing or sneezing into hands, and when visibly dirty. 
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To promote good hygiene, all handwashing stations and sinks will have signage indicating proper handwashing 
techniques.  Additionally, all teachers will explicitly review and model proper hand washing techniques with 
their class.  Per CDC guidelines, the appropriate steps for proper handwashing include: 

Follow these five steps every time. 

Wet your hands with clean, running water (warm or cold), turn off the tap, and apply soap. 

Lather your hands by rubbing them together with the soap. Lather the backs of your hands, between 
your fingers, and under your nails. 

Scrub your hands for at least 20 seconds. Need a timer? Hum the “Happy Birthday” song from 
beginning to end twice. 

Rinse your hands well under clean, running water. 

Dry your hands using a clean towel or air dry them. 

Resources that may be used to teach students about handwashing include: 

https://www.cdc.gov/handwashing/videos.html 

In lieu of handwashing, fragrance free hand sanitizers may be used.  Per CDC guidelines, ethyl alcohol-based 
hand sanitizers are preferred and should be used when there is the potential of unsupervised use by children.  All 
children under age 9 should use hand sanitizer under adult supervision.   

Face Coverings 

Wear a cloth face covering. 
Wearing a cloth face covering prevents a person from spreading respiratory droplets while talking, singing, 
breathing, or coughing.  They are primarily meant to protect other people in case the wearer is unknowingly 
infected (many people carry COVID-19 but do not have symptoms).   

Current CDPH Guidelines Regarding Face Coverings 
Age Face Covering Requirement 
Under 2 years old No 
2 years old – 2nd grade Yes, unless exempt 
3rd grade – high school Yes, unless exempt 
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Face coverings must be used in accordance with CDPH guidelines unless a person is exempt as 
explained in the guidelines. 

 

a. People are exempted from the requirement if they are under the age of 2, have a medical or 
mental health condition or disability that would impede them from properly wearing or 
handling a face covering, those with a communication disability, or when it would inhibit 
communication with a person who is hearing impaired.  Those with communication 
disabilities or caregivers of those with communication disabilities can consider wearing a 
clear mask or cloth mask with a clear panel when appropriate. 

b. Persons exempted from wearing a face covering due to a medical condition, as confirmed 
by school district health team and therapists, must wear a non-restrictive alternative, such as 
a face shield with a drape on the bottom edge, as long as their condition permits it. 

c. A cloth face covering, or face shield should be removed for meals, snacks, naptime, or 
when it needs to be replaced. When a cloth face covering is temporarily removed, it should 
be placed in a clean, safe area, clearly marked with the student’s name and date, until it 
needs to be put on again.  

d. In order to comply with this guidance, schools must exclude students from campus if they 
are not exempt from wearing a face covering under CDPH guidelines and refuse to wear 
one provided by the school. Schools should develop protocols to provide a face covering to 
students who inadvertently fail to bring a face covering to school to prevent unnecessary 
exclusions. Schools should offer alternative educational opportunities for students who are 
excluded from campus. 

Cloth face coverings protect our community from the spread of COVID-19: 
 Wearing a cloth face covering is required for all Kidinnu Academy staff, students, parents/guardians, 

and visitors unless it is not recommended by a physician or is inappropriate for the developmental level 
of the individual, per CDPH (see list of exceptions below). 

 Face coverings should be worn at all times including: 
o While entering or exiting campus 
o While on school grounds (play area, hallways, restrooms, etc.) 
o Whenever 6 feet of physical separation is not likely or possible 
o During P.E., recess, and lunch play periods 

Guidance for Daily Use of Face Coverings 
 Use a freshly washed or clean face covering for each on-site visit. 

 Clean your hands with soap and water or hand sanitizer before touching the face covering. 
 Avoid eating or drinking while wearing the face covering. 

 Avoid touching the face covering. 

 Be sure to properly use, remove, and wash the face covering. 
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How to Remove a Face Covering 
 Wash your hands with soap and water or use hand sanitizer before touching the face covering.  Avoid 

touching the front of the covering, which may be contaminated. 
 Only handle the face covering by the ties, bands, or loops. 

 Throw any disposable face coverings in a waste container. 

 Wash your cloth face coverings by hand with warm water and soap or in the washing machine. 

 Wash your hands with soap and water or use hand sanitizer. 

Cough and Sneeze Etiquette 
Students and staff are encouraged to use a tissue whenever they sneeze or cough.  Once a tissue is used, the user 
will throw it away in a waste container and then wash hands with soap and water or use hand sanitizer.  They 
will avoid touching their face.   

Should a tissue not be readily accessible, students will be trained to cough or sneeze into their elbow.   

Special Accommodations 
Kidinnu Academy recognizes that certain members of our school community may be more susceptible to 
COVID-19.  In order to support students with access and functional needs who may be at increased risk of 
becoming infected or having unrecognized illness due to COVID-19 Kidinnu Academy staff will review 
existing student health plans to identify students who may need additional accommodations.  Parents/guardians  
of students who may need special accommodations may be engaged to discuss potentially unknown concerns 
that may need to be accommodated or identify additional preparations for classroom and non-classroom 
environments as needed. Groups who might be at increased risk of becoming infected or having unrecognized 
illness include the following: 

 Individuals who have limited mobility or require prolonged and close contact with others, such as direct 
support providers and family members. 
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 Individuals who have trouble understanding information or practicing preventive measures, such as 
hand washing and physical distancing; and 

 Individuals who may not be able to communicate symptoms of illness. 

In addition to offering additional accommodations, parents/guardians of students who would be put at-risk by an 
in-person instructional model, may choose a distance learning/remote learning option.  This choice will also be 
available to parents/guardians who prefer that their child(ren) continue to learn from home during the pandemic 
and its resulting impact on conditions in the school setting.   

Mitigation Standards for School Campus 

Faculty and Staff Protocols 

Health and Hygiene  
 Staff will be screened as they arrive on campus each day.  They will be asked about symptoms and their 

temperatures will be checked using a no-touch thermometer.  This will be done in the office and a 
socially distanced line will be marked outside the door to avoid crowding.  They will then travel to their 
classroom using the same directional flow specified below (arrival – eastern and southern direction; 
dismissal – western and northern direction). 

 Staff will be required to undergo routine testing on a schedule consistent with health guidelines. 

 All staff are required to wear face coverings, unless exempt.  Staff will need to provide a physician’s 
note for the exemption. 

 Staff will be provided with facial coverings, face shields, and gloves. 
 Staff will be trained on health and hygiene protocols, including the proper use, removal, and washing of 

face coverings, social distancing protocols, paths of travel, etc.  
 Staff will be instructed to maintain physical distancing of six feet from each other. 

 In limited situations where a face covering cannot be use for pedagogical or developmental reasons 
(e.g., communicating or assisting young children or those with special needs) a face shield with a drape 
(per CDPH guidelines) can be used instead of a face covering while in the classroom as long as the 
wearer maintains physical distance from others.  Staff must return to wearing a face covering outside of 
the classroom and whenever physical distancing is not maintained. 

 All staff who handle or serve food must wear gloves in addition to face coverings. 

 Staff meetings, professional development training, and education and other activities involving staff will 
take place in a manner that social distancing is possible and/or will occur virtually. 

Lunch, Restroom, Office Protocols 
 Staff must maintain a physical distance from each other at all times. 

 We will limit visits to the office by staff and use outside doors for access when available. 

 Lunch times are staggered to reduce the number of staff who would use the lunch room at any one time.   

 Staff restrooms will have limited occupancy and will have signs indicating whether they are in use. 
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Entrance, Egress, and Movement within the School 

Arrival and Dismissal 
Kidinnu Academy will take every measure to minimize crowding at drop-off and pick-up times.  In order to 
accomplish this, the school will: 

 Stagger start and end times. 

 Ensure all parents understand the drive-up drop-off and pick-up procedures and flow of traffic. 

 

 Have all students and parents remain in their vehicle until the child has been screened. 

 Provide access to handwashing or hand sanitizer and cloth face coverings at entrances. 

 Mark social distancing spots on class lines to keep students socially distanced during drop-off and pick-
up. 

Movement on Campus 
The flow of traffic will be one directional, particularly during arrival and dismissal times.  During arrival, flow 
of movement will go in an eastern and southern direction using each available corridor.  During dismissal, flow 
of movement will go in a western and northern direction using each available corridor.  Classes will be assigned 
corridors for movement to and from their classroom and the arrival/dismissal area.   

Stable Cohort Groups 
Once on campus, students will remain in stable cohort groups in their classroom or other instructional setting 
with their core teacher and aide, and will not mix with other classes or student groups during the school day.  
Snacks and lunch will be consumed within the classroom.  Each class will have its own assigned time for use of 
the outside blacktop area.  We will minimize the movement of the cohort to other locations throughout the 
school day.  Congestion mitigation efforts will include staggered arrival and dismissal times, single class recess 
and lunch periods, and use of assigned corridors for movement to and from classrooms and the arrival/dismissal 
area (blacktop).  In this manner, the bell schedule will streamline foot traffic and maximize physical distancing 
in high use areas. 
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Classroom Spaces 
 Ethyl alcohol-based hand sanitizers will be provided in every classroom. 
 Classroom layout will include: 

o Furniture, equipment, and storage in learning spaces will be minimized in order to allow 
maximum spacing between students and adults.  All non-essential items, including couches, 
pillows, seats, assembly/gathering carpets, bookcases, filing cabinets, etc. may be removed to 
allow for maximum spacing between students and adults. 

o The teacher desk/table will be positioned so that the seat is at least 6 feet away from all student 
chairs. 

o Student chairs will be physically distanced to the greatest extent possible.  A best effort attempt 
will be made to place student chairs six feet from one another.  At no time will student chairs 
be less than four feet from one another. 

o If six feet of distance is not possible, then the classroom may use other separation techniques 
including the use of plexiglass dividers or arranging student desks in a manner to reduce face to 
face interactions.  Additionally, ventilation will be optimized by the use of open doors and 
windows. 

o Each general education classroom/learning space will be equipped to maximize student 
spacing.   

 Develop systems and activities that model and reinforce good hygiene and physical distancing practices 
 Develop systems that prevent the sharing of supplies and technology.  For any supplies that are used by 

more than one individual, ensure that they are sanitized between usage.  Limit stuffed animals and any 
other toys that are difficult to clean and sanitize. 

 Assign seats so only one student is using a given desk/chair on each instructional day.  Minimize all 
face to face interactions between students. 

 Keep each child’s belongings separated and in an individually labeled storage, container, cubby, or 
area.  Send personal belongings home at the end of the day so they can be cleaned. 

 Encourage students to bring pre-filled water bottles to class.  Ensure the water dispenser is properly 
sanitized between uses and/or have an adult fill the water bottles when needed. 

 Develop systems that allow all students to use hand sanitizer or wash their hands before and after 
eating.  All students will consume snacks and lunches, during the designated time period, at their 
individual desks.  Students are not allowed to share food or drink items.  Provide an open waste 
container for food waste to be disposed of.   

Office Space 
 Provide plexiglass barriers when close contact is likely such as at the front desk and areas that do not 

allow for physical distancing of at least 6 feet. 
 Arrange staff desks at least 6 feet apart. 

 Arrange desks and equipment away from flow of other staff members using the office. 

 Provide individualized supplies for each workstation—limiting the number of individuals using shared 
objects. 

 Provide additional access to hand washing or hand sanitizer—especially near shared objects like 
photocopiers, etc. 

 Provide “clean” and “used” writing utensils for parents to sign documents and forms. 

 Minimize staff use of the office by requesting that staff use other paths of travel to access the rest of 
campus. 
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Designated “Care Room” 
 The school will designate an area for sick individuals where they can be isolated while waiting to be 

assessed and go home. 

 Ensure the following supplies are available:  hand sanitizer, face coverings, disinfectant, no touch 
thermometer, trash can with liner. 

 The space must be disinfected after each use. 

 Room must be close to staff and supervised. 

 If more than one individual is sick, maintain as much physical distance and ventilation as possible. 

Ventilation in Indoor Spaces 
 Ventilation in indoor spaces will be maximized by the use of windows and doors. 

 If/when opening windows poses a safety threat or challenge due to inclement weather or other 
circumstances, the classroom will consider enhancing ventilation through the use of portable air filters. 

 If practicable, classrooms may also use outside spaces for instructional purposes. 

Common Areas (playground, lunch tables, etc.) 
 Evaluate areas and make modifications to encourage social distancing, for example:  dots 6 feet apart, 

squares, lines, arrows, taped off barriers, etc. 
 Snacks and food items will be consumed within classroom spaces unless proper disinfection of outdoor 

eating areas can occur between usage periods. 
 Drinking fountains will not be used.  Classroom water dispenser will be used in place of drinking 

fountains. 
 Provide access to hand sanitizer and/or hand washing stations around the campus to minimize the use of 

restroom sinks. 

Bathrooms 
 Students must wear facial coverings when traveling to and from the restroom  

 Ensure all bathrooms have soap, paper towels or hand dryers, and open waste containers. 
 Post clear signage for hygiene. 

 Avoid taking large groups to the bathroom at once or maintain distancing in a line. 

Hallways 
 Evaluate traffic flow and develop systems to guide flow in one direction at any given time of day. 

 Post signage that encourages safe greetings and the use of cloth face coverings. 

Recess/Yards and Play Areas 
 Maintain cohorts or small groups of students by assigning individual recess and lunch play periods. 

 Stagger playground use rather than allow multiple classes to play together 

 Limit activities where multiple classes interact 
 Wash hands or use hand sanitizer before or after recess 

 Maintain at least 6 feet of space from other children as much as possible. 
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 Provide recess equipment for cohort groups to minimize the sharing of equipment 

Large Gatherings 
 Cancel activities and events where large groups are likely to interact 

Physical Education 
 The state of California enacted legislation to suspend the required number of minutes for Physical 

Education to avoid large groupings of students.  PE should be limited to activities that do not involve 
physical contact with other students or equipment until advised otherwise by state/local public health 
officials.  Additionally, Physical Education classes will be held outside while maintaining physical 
distancing and following updated guidance from CDC.  All students will be required to wear appropriate 
face coverings during PE. 

 

Disinfecting Materials and Procedures 

Cleaning and Disinfection 
“Cleaning” involves water and soap or a detergent, does not use disinfecting agents, and significantly decreases 
germs on surfaces and decreases infectious risks.  “Disinfection” kills germs on surfaces using specific agents.  
If a case has been identified, the spaces where the case spent a large proportion of their time will be disinfected.  
All staff will be aware that frequent disinfection can pose a health risk to children and students due to the strong 
chemicals often used.   

Proper Cleaning Disinfectant Procedures 
Kidinnu Academy will regularly clean high-touch areas.  At a minimum, this will occur daily and occur outside 
of school hours.  Frequently touched surfaces in the school include, but are not limited to: 

 Door handles 
 Light switches 
 Sink handles 
 Bathroom surfaces 
 Tables 
 Student desks (do not require daily cleaning if only used by one student during the day) 
 Chairs (do not require daily cleaning if used by one student during the day) 

 
When a case has been identified, the area most used by the COVID positive individual will be properly 
disinfected.  Kidinnu Academy employs an outside agency for daily cleaning and disinfection.  Those personnel 
will be equipped with proper personal protective and other appropriate protective equipment as required by the 
product instructions.  All cleaning and disinfection products will be kept out of the reach of children and stored 
in a space with restricted access. 

Inventory 
Supplies will be ordered and office staff will complete ongoing inventory management of the following: 
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 Face coverings—for students and staff, individuals can be encouraged to use their own cloth face 
covering 

 Disposable masks 
 Hand sanitizer—in every room (at least 60 – 65% alcohol based in order to kill the virus and any other 

bacteria) 
 Disinfectant sprays and paper towels 

o All cleaning sprays will be selected based on approval of the Environmental Protection Agency.  
See Environment Protection Agency (EPA) – approved list “N” for cleaning products that are 
approved to use against COVID-19. 

o All cleaning products must be kept out of children’s reach and stored in a space with restricted 
access. 

 Gloves, face shields, masks, and thermometers for use in care of sick or injured individuals 
 Handwashing stations and supplies 
 Custodial Staff will be provided with proper protective equipment, including gloves, eye protection, 

respiratory protection, and other appropriate protective equipment as required by the product instruction.  
  

Communicable Disease Response Protocols 
Communicable Disease Response protocols will help the school quickly identify communicable diseases, 
prevent the spread within the El Cajon community, and reduce potential harm. 

The response plan is contingent upon the type of disease and direction from the San Diego Public Health. 

There are three levels of communicable disease response: 

 Incident Management (Case by Case or Isolated Incident) 
 Outbreak (CDPH defined as 3 or more confirmed or probable cases of staff or student occurring within 

a 14-day period who are epidemiologically linked in the school, are from different households and are 
not contacts of each other in any other inves) 

 Epidemic/Pandemic (widespread disease over large population or world-wide) 

During a pandemic, the school will follow enhanced preventative measures and heightened surveillance as 
directed by the state and county health departments.   Protocols and procedures may change depending on the 
public health situation and the decisions and direction of public health leadership. 

Responsibilities of School Site Staff 
1. The school site must prepare for when someone gets sick.  Individuals who have symptoms of illness 

must be immediately separated to prevent possible transmission of disease to others.  Individuals who are 
sick should go home or to a healthcare facility depending on the severity of their symptoms.   

Sick students and staff MUST: 

 Be quickly separated from other students/staff until picked up by parent/guardian. 

 Maintain more than 6 feet of distance from others, preferably in a separate room that is well ventilated. 

 Wear a disposable mask 

 Attending staff must use standard precautions when assisting a sick individual.  For suspected COVID-
19 this includes, disposable face mask, eye covering/face shield and gloves 

 Call parent/guardian for immediate pick up 
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o If a parent/guardian cannot pick up students, consider procedures for arranging transportation to 
their home 

o Provide parent/guardian or staff member with Stay at Home/When to Return to School 
instructions 

 Disinfect all surfaces after the student/staff leaves and before use by others 

 If COVID-19 is suspected, follow Communicable Disease Response Protocols for notifying Health 
Services for possible outbreaks of infectious disease. 
 

2. Collect and track illness-related absence information at the time of student or staff absence. 

 Attendance staff will enter attendance data into Powerschool and will also list reasons for illness, 
symptoms and date of onset in the “comments” section. 
 

3. Follow HIPAA confidentiality laws noting that communicable disease concerns are confidential, and 
all staff are expected to protect health information except to report to SDPH.  All Kidinnu staff are 
expected to protect this health information, maintain confidentiality, and mitigate any public concern 
or fear. 
 

4. Require staff and students to stay home per Stay At Home Requirements. 
 Stay home if experiencing the following symptoms of illness: fever or chills (100 degrees or higher), 

cough, shortness of breath or difficulty breathing, fatigue, muscle or body aches, headache, new loss of 
taste or smell, sore throat, congestion or runny nose, nausea or vomiting, or diarrhea. 

 Stay home if advised to isolate or quarantine by your doctor or the health department due to COVID-19 
precautions.  Reasons may include: 

o Recent contact with a person with COVID-19 
o Recent diagnosis of COVID-19 
o Recent travel from somewhere outside the U.S. 

 Return to school or work when free of symptoms for 72 hours AND after 10 days from the start of 
symptoms, and/or after the ordered quarantine/isolation period, if applicable. 

Responsibilities of Kidinnu Office Staff 
1.  Kidinnu Academy office staff will work to verify any reported concern, including speaking directly to 

families and/or staff when appropriate. 
2. Communicable disease concerns are confidential and all staff are expected to protect this health 

information and mitigate any public concern or fear. 
3. Kidinnu Academy office staff will consult with and verify all information with San Diego Public 

Health. 
4. Advise staff or family that SDPH will provide documentation should a staff member or student be 

required to quarantine due to COVID-19 exposure. 
5. Based on the guidance provided by SDPH, Kidinnu Academy office staff will communicate with school 

site staff regarding any next steps or additional resources needed. 
6. Kidinnu Academy will use CDC’s “Reopening Guidance” for cleaning and disinfecting of the school 

campus which includes disinfecting hard, horizontal, and frequently touched surfaces such as tables, 
desks, chairs, handrails, equipment, and door handles in buildings and rooms with a CDC-approved 
product rated for SARS-CoV-2, Rhinovirus, and Human Coronavirus. 
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7. Kidinnu Academy office staff with provide all required family communication.  The most accurate and 
up to date medical information will be used for all communication, and the school will use establish 
communication channels, which may include: 

a. Parent letters 
b. School website 
c. Social Media 
d. All Call Systems (text, phone, email) 

Ongoing Testing of Staff 
When in-person, on campus instruction is occurring, school staff will be periodically tested for COVID-19 in 
accordance with State guidelines and mandates.  At a minimum, staff will be directed to their primary care 
provider or community testing site for testing.  Kidinnu Academy will continue to comply with the minimum 
testing requirement standards established by Cal/OSHA. 

Notification of a Confirmed Case of COVID-19 
 The Centers for Disease Control (CDC) has designated COVID-19 as a reportable communicable 

disease.  Therefore, in the event a student or staff member tests positive for COVID-19, the San Diego 
Health Department may notify the school before notification comes from the staff/student/family. 

 If a student or staff member notifies the school that they tested positive for COVID-19, the school will 
immediately notify the Public Health Services Epidemiology Department at 619-692-8499. 

o For purposes of reporting, the COVID-19 Liaison is Christin Barkas, Executive 
Director/Principal, 619-938-4864 

 Site administration will investigate positive COVID-19 illnesses and exposures and determine if any 
work-related factors could have contributed to risk of infection.  Protocols will be updated as needed to 
prevent future cases.  They will conduct contact tracing and create and maintain a list of exposed 
students and staff to the local health department and notification of exposed persons.  All close contacts 
will be notified and given directions regarding self-isolation and potential COVID-19 symptoms. 
 
 

Student or Staff with: Action Communication 
COVID-19 Symptoms (e.g. fever, 
cough, loss of taste or smell, 
difficulty breathing)  
Symptom Screening:  Per CA 
School Sector Specific Guidelines 

 Send home if at school. 
 Recommend testing (if 

positive, see #3, if 
negative, see #4).  Student 
or staff must stay home 
while awaiting results 
from COVID-19 testing 

 School/classroom remain 
open 

 If symptoms are severe 
(pain or pressure in chest, 
confusion, bluish lips or 
face), call 911 

 No Action Needed 

Close contact with a confirmed 
COVID-19 case 

 Send home if at school 
 Quarantine for 14 days 

(***) from last exposure 

 Consider school 
community notification of 
a known exposure, 
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 Recommend testing 5 -7 
days from last exposure 
(but will not shorten 14-
day quarantine if negative) 

 School/classroom remain 
open 

keeping personal 
information confidential.  
No action needed if 
exposure did not happen 
in school setting. 

Confirmed COVID-19 case 
infection 

 Notify the local public 
health department 

 Exclude from on campus 
learning for 10 days from 
symptom onset date or, if 
asymptomatic, for 10 days 
from specimen collection 
date. 

 Isolate contacts (*), 
quarantine and exclude 
exposed contacts (possibly 
the entire cohort (**)) for 
14 days (***) after the last 
date the case was present 
at school while infectious 

 Recommend testing of 
asymptomatic contacts 5 – 
7 days from last exposure 
and immediate testing of 
symptomatic contacts (but 
will not shorten 14-day 
exclusion) 

 Disinfection and cleaning 
of classroom and primary 
spaces where case spent 
significant time 

 School remains open 

 School community 
notification of a known 
case, keeping personal 
information confidential. 

 Notification of persons 
with potential exposure if 
case was present in school 
while infectious. 

Symptomatic person tests negative 
or a healthcare provider has 
provided documentation that the 
symptoms are typical of their 
underlying chronic condition. 

 May return to school after 
24 hours have passed 
without fever and 
symptoms have started 
improving. 

 School/classroom remains 
open 

 Consider school 
community notification 
(keeping personal 
information confidential) 
if prior awareness of 
testing 

 (*) An exposed contact is defined as a person who is <6 feet from a case for >15 minutes.  In some school 
situations, it may be difficult to determine whether individual have met this criterion and an entire cohort, 
classroom, or other group may need to be considered exposed, particularly if people have spent time together 
indoors. 

(**) A cohort is a stable group with fixed membership that stays together for all courses and activities (e.g., 
lunch, recess, etc.) and avoids contact with other persons or cohorts. 

(***) The current order of the health officer states that close contacts may end quarantine and return to 
school/work after: 
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 10 days (e.g., on the 11th day) after the last contact with a COVID-19 patient as long as they can self-
monitor for COVID-19 symptoms and consistently use face covering and distance at least 6 feet from all 
others through Day 14. 

 14 days (e.g., on the 15th day) after the date of last exposure if they cannot self-monitor for COVID-19 
symptoms nor consistently use a face covering and distance at least 6 feet from all others after a 10-day 
quarantine or work with severely immunosuppressed persons (e.g., bone marrow or solid organ 
transplants, chemotherapy) 

Classroom or School Site Closures 
If a confirmed case of COVID-19 is identified within the school, San Diego Public Health Department will 
provide guidance on the required measures.  Responses depend on the risk of transmission of COVID-19 in 
schools.  Many factors are considered, including timing of the course of the illness and the number and type of 
contacts at school.  If there is determined to be risk of disease transmission at school, responses may include 
identifying and quarantining contacts or closing classrooms or the school campus for several days or longer.   

Once a county is removed from the monitoring list and schools reopen, schools are not required to close again if 
the county is placed back on the monitoring list.   

Individual school closure, in which all students and staff are not on campus, is recommended based on the 
number of cases and stable groups impacted, which suggest that active in-school transmission is occurring.  
Closure should be done in consultation with the LHO.  Situations that may indicate the need for school closure: 

 Within a 14-day period, an outbreak has occurred in 25% or more stable groups in the school. 
 Within a 14-day period, at least three outbreaks have occurred in the school AND more than 5% of the 

school population is infected. 
 The LHO may also determine school closure is warranted for other reasons, including results from 

public health investigation or other local epidemiological data. 

For this reason, Kidinnu Academy will have a contingency plan of distance (at home) learning for potential 
short-term and long-term closures.  
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Healthy Steps During COVID-19 
The guidelines below will reduce the risk of spreading illness at school.  Please remember that the physical and 
mental health and safety of our community is the responsibility of each of us.  Our behaviors impact each other, 
so please help us by following these guidelines. 

Health Screening 
Every Day Before School:  Check your child’s temperature and look for signs of illness. 

Your child should stay home if they: 

 Have any of these symptoms, or have been diagnosed with COVID-19 

 Have been told to isolate or quarantine by your doctor or the health department 

 Had recent contact with someone with COVID-19 

 Recently traveled somewhere outside the U.S. 

 

Use Cloth Face Coverings at School 
Children should come to school with a cloth face covering, unless a doctor says no to, or the child can’t safely 
wear one due to their developmental level.  Wash cloth face coverings daily at home.  Face coverings may be 
available at school if needed. 
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Maintain Physical Distancing at School 
Keep at least 6 feet away from other people.  Space is the best way to avoid the spread of COVID-19.  Do not 
form groups with other parents during drop-off and pick-up. 

Practice Hand Hygiene 
Students should wash hands before leaving home and upon returning to home.  All students will wash hands 
often or use hand sanitizer at school. 

Cough/Sneeze Hygiene 
Teach children to sneeze into a tissue or elbow.  Throw tissue away in a waste container.  Wash hands with soap 
and water or use hand sanitizer.  Do not touch face. 

Stay at Home and Return to School 
Requirements 
These policies are based on public health guidelines from the CDC.  For any return to school outside of these 
guidelines, students must bring a doctor’s note.  Contact the Kidinnu office or your family doctor if you have 
questions about returning to school after illness. 

Keep your child home if they have any of the following symptoms: 

 Fever or chills 
 Cough 
 Shortness of breath or difficulty breathing 
 Fatigue 
 Muscle or body aches 
 Headache 

 New loss of taste or smell 
 Sore throat 
 Congestion or runny nose 
 Nausea or vomiting 
 Diarrhea 

 

Keep your child home if they have been told to quarantine or isolate due to COVID-19 precautions: 

 Advised to isolate or quarantine by your doctor of the health department 

 Recently had contact with a person with COVID-19 

 Has been diagnosed with COVID-19 

 Recently traveled outside the U.S. 

If your child misses school (even remote learning), call the school office daily and report your child’s 
symptoms. 

Your child may return to school after: 

 He/she has had no symptoms listed above for at least 72 hours (3 full days) without the use of medicine. 
AND 

 At least 10 days have passed since the day the symptoms first appeared. 
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**These return to school guidelines omit “other symptoms have improved” from the CDC recommended 
guidelines with the intention of keeping people with any symptoms of illness away from school to protect the 
health of other students and staff.  In all cases, follow the guidelines of your doctor and local health department.  
For return to school outside of these guidelines, students must bring a doctor’s note. 

Children with non-infectious chronic conditions should not be excluded from attending school.  For instance, a 
child with allergy symptoms may have congestion, but is not reason to exclude the child from school.  Please 
notify the school if your child has a chronic condition such as allergies, asthma, or migraines that prevent 
unnecessary exclusion.  If there are questions about individual cases, contact the Kidinnu Academy office. 

 

 

 

 

Screening Requirements 

For All Persons Entering the Kidinnu Academy Campus 

Universal screening procedures of students and staff reduce the risk of transmitting infectious disease including 
COVID-19 at school. 

All students and staff entering a site must be screened for illness. 

Any student or staff with a temperature of 100 degrees or higher, or any sign or symptoms of illness per Stay at 
Home Requirements shall return home. 

Kidinnu Academy will use a drive-up drop off controlled entrance in order to effectively screen all persons 
entering to ensure they understand and follow disease prevention precautions.  Signage will be posted and 
encourage individuals who are sick to stay home, maintain physical distancing, wear a face covering, and use 
hand hygiene procedures.   

Students and staff approaching the entry must be wearing a face cloth covering.  All students will remain in 
their parent’s vehicle until they have cleared the active screening. 

Staff will screen student: 

 Take temperature 

 Ask if any signs or symptoms of illness—how are you today?  Are you sick at all? 

 Look at the student 

If the temperature is less than 100 degrees, and the student reports no sign or symptoms of illness, and the 
student appears well then allow the student to enter campus and line up on their class line. 

 If the student has a sign of illness, then he/she will immediately be sent home with the parent. 
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Personal Hygiene Requirements 
COVID-19 is mostly spread by respiratory droplets released when people talk, sing, laugh, cough, or sneeze.  It 
is thought that the virus may spread to hands from contaminated surface and then to the nose, mouth, or eyes 
causing infection.  Personal prevention practices, such as handwashing, using masks, and cough/sneeze etiquette 
are important principles to reduce spread.  (CDC) 

Wash Hands Frequently 
All students and staff should wash hands frequently.  If soap and water are not available use alcohol-based hand 
sanitizer.   

Use Face Masks 
A cloth face covering should be worn by all individuals on school sites unless it is not recommended by a 
physician or is inappropriate for the developmental level of the individual. 

When can you take the mask off? 
 Persons who are eating or drinking, provided that they are able to maintain a distance of at least six feet 

away from persons who are not members of the same household or residence. 

 Persons who are engaged in outdoor work or recreation when alone and able to maintain a distance of at 
least six feet from others. 

Promote Respiratory Hygiene 
Reinforce cough/sneeze etiquette including use of tissues and elbows using signage, training, and lessons. 
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Maintain at least 6 feet distance from others. 
Keeping distance from others is the best way to avoid being exposed to respiratory secretions that are expelled 
into the air when other people talk, cough, or breathe. 

 

 

 

 

 

 

 

 

 

Medical Aide 
First aid situations, to the degree possible, should be handled by the student and in the classroom to prevent 
office congregation and possible cross exposure.  The following recommendations are made: 

All Kidinnu Academy classrooms will be provided with first aid supplies for minor concerns (ex. minor scrapes, 
nosebleeds, bug bites, etc.).  Items may include band-aids, gloves, gauze, soap, paper towels, etc.  To the extent 
possible, students provide self-care.  Students who are not feeling well will wear a face covering when sent to 
the office and should take their belongings with them.  If a child has COVID-19 related symptoms, the school 
office will be called in advance of sending the child to the office.   

Students needing first aid, medication, medical procedures, who are ill, or who were previously cared for in the 
office will now need to be separated into designated well care and sick care areas.  The sick care area should be 
isolated to keep possible COVID-19 symptoms separate from well students. 

As students enter the office with unscheduled needs, if they complain of illness symptoms ask if they have been 
around someone with COVID-19 or have signs and symptoms of COVID-19.  If yes, send immediately to 
COVID-19 isolation (sick room), call parent, and send home.  Sick students must stay in the isolated care room 
until picked up parent/guardian. 

Well Student Area Sick Student Area “Care Room” 
Health Concerns 

 All non-COVID-19 related health concerns 
Health Concerns 

 Fever (100 degrees or higher) 
 Cough 
 Shortness of breath or difficulty breathing 
 Muscle of body aches 
 Headache 
 New loss of taste or smell 
 Sore throat 
 Congestion or runny nose 
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 Nausea or vomiting 
 Diarrhea 

PPE:  Staff delivering care will wear a cloth face 
covering and use standard precautions if at risk of 
exposure to blood or bodily fluids. 

PPE:  Staff must wear gloves, disposable mask, and 
face shield. 

 

 

 

 

 

 

 

 

 

Appendix 1: Resources  

SCHOOL RESOURCE LINKS  

• Safe Schools for All Hub  

• Testing Guidance  

Appendix 2: Sample Notifications  
 

SCHOOL EXPOSURE TO A CASE OF COVID-19 NOTIFICATION  
TK-12 SCHOOL NAME/LETTERHEAD  

From School Principal (or Designee)  

Date  

Dear Parents/Guardians,  

We would like to inform you that we have been notified about a confirmed case of COVID-19 (Coronavirus 
Disease 2019) in a member of our school community. The individual who tested positive (the “case”) was last 
on school 42 premises on [DATE]. All school areas where the case spent time will be cleaned and disinfected 
before they are in use again.  

Our school is working with the [LOCAL HEALTH DEPARTMENT] to follow up with the case and will reach 
out to all persons who are identified as having had close contact with the case to recommend home quarantine 
and COVID-19 testing. If you or your child are not contacted, it means that you or your child were not identified 
as exposed to the case.  
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Please remind your child to use their face covering, stay at least 6 feet from other people, and wash their hands 
often with soap and water for at least 20 seconds.  

Symptoms of COVID-19 may appear 2-14 days after exposure to the virus and include:  

• Fever or chills • Cough • Shortness of breath or difficulty breathing • Fatigue • Muscle or body aches • 
Headache • New loss of taste or smell • Sore throat • Congestion or runny nose • Nausea or vomiting • Diarrhea  

Anyone with COVID-19 symptoms should be tested. However, many infected people do not develop symptoms, 
which is why it is recommended that exposed people be tested whether they have symptoms or not.  

Ensuring the health and safety of our students, teachers, and staff members is of the utmost importance to us. If 
you have any questions or concerns, please contact [CONTACT NAME] at XXX-XXX-XXXX.  

Sincerely,  

COVID-19 SCHOOL OUTBREAK NOTIFICATION  
TK-12 SCHOOL NAME/LETTERHEAD  

From School Principal (or Designee)  

Date   

Dear Parents/Guardians, Teachers, and Staff Members, We would like to inform you that we are working with 
the [LOCAL HEALTH DEPARTMENT] on their investigation of a COVID-19 outbreak in our school 
community. Our school is working with the [LOCAL HEALTH DEPARTMENT] to follow up with all cases 
and symptomatic contacts to identify all exposed persons and recommend home quarantine and testing. If you or 
your child are not contacted, it means that you or your child were not exposed to either a case or a symptomatic 
contact.  

If you are a parent/guardian, please remind your child to use their face covering, stay at least 6 feet from other 
people, and wash their hands often with soap and water for at least 20 seconds.  

Symptoms of COVID-19 may appear 2-14 days after exposure to the virus and include: • Fever or chills • Cough 
• Shortness of breath or difficulty breathing • Fatigue • Muscle or body aches • Headache • New loss of taste or 
smell • Sore throat • Congestion or runny nose • Nausea or vomiting • Diarrhea  

Anyone with COVID-19 symptoms should be tested. However, many infected people do not develop symptoms, 
which is why it is recommended that exposed people be tested whether they have symptoms or not.  

Ensuring the health and safety of our students, teachers, and staff members is of the utmost importance to us. If 
you have any questions or concerns, please contact [CONTACT NAME] at XXX-XXX-XXXX.  

Sincerely,  

SCHOOL CLOSURE DUE TO COVID-19 NOTIFICATION  
TK-12 SCHOOL NAME/LETTERHEAD   

From School Principal (or Designee)  

Date  

Dear Parents/Guardians, Teachers, and Staff Members,  
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We are informing you that we are closing our school, starting on [DATE] due to the ongoing COVID-19 
outbreak and likely continuing transmission at our school. In consultation with the [LOCAL HEALTH 
OFFICER], we have been advised that the school should be closed for 14 days to prevent further transmission of 
COVID19 and to clean and disinfect the school before reopening on [DATE].  

During school closure, the school will switch to online teaching to continue our classes; please see attached 
information sheet on how students can sign in to continue their schoolwork online. The [LOCAL HEALTH 
DEPARTMENT] will also continue to follow-up with cases and contacts during school closure to ensure 
isolation and quarantine and testing.  

If upon school reopening, your child is feeling ill or having a fever or symptoms of COVID-19, even if 
symptoms are very minor, please do not send your child to school and consider getting your ill child tested for 
COVID-19. If your child is well without any symptoms, please remind your child before going back to school to 
use their face covering, stay at least 6 feet from other people, and wash their hands often with soap and water for 
at least 20 seconds. School staff should call in sick and stay home if having a fever or symptoms of COVID-19 
and consider getting tested.  

Symptoms of COVID-19 may appear 2-14 days after exposure to the virus and include:  

• Fever or chills • Cough • Shortness of breath or difficulty breathing • Fatigue • Muscle or body aches • 
Headache • New loss of taste or smell • Sore throat • Congestion or runny nose • Nausea or vomiting • Diarrhea   

Ensuring the health and safety of our students, teachers, and staff members is of the utmost importance to us. If 
you have any questions or concerns, please contact [CONTACT NAME] at XXX-XXX-XXXX.  

Sincerely,   

Appendix 3: Public Health Directive  

REPORTING DETAILS OF POSITIVE CASES  
Required COVID-19 Case Reporting By Schools January 14, 2021 

Following school closures that occurred in spring 2020 in response to the COVID19 pandemic, the California 
Department of Public Health (“CDPH”) developed the “COVID-19 and Reopening In-Person Learning 
Framework for K-12 Schools in California, 2020-2021 School Year” (July 17, 2020) to support school 
communities as they decided when and how to implement in-person instruction for the 2020- 2021 school year. 
Public and private K-12 schools throughout the state are currently in various stages of instruction including 
distance learning, in-person learning, and hybrid instruction based on local conditions.  

New evidence and data about COVID-19 transmission coupled with the experiences of schools both nationally 
and internationally demonstrates that schools, particularly elementary schools, can operate in-person instruction 
safely with the correct safety protocols in place. Concurrently with this directive, CDPH issued updated, 
consolidated guidance for K-12 schools (including public, private, and charter) to support school re-openings 
and safe implementation of in-person instruction for students and staff.  

Under current guidance, schools that have already reopened are permitted to continue offering in-person 
instruction, and additional schools are expected to reopen under the forthcoming K-12 school guidance. To be 
equipped to prevent and mitigate ongoing community COVID-19 transmission, a comprehensive and 
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coordinated approach for the secure sharing of vital data and information regarding COVID-19 infections 
among school employees and students is necessary, especially in light of current epidemiological conditions.   

The sharing of identified case information data with public health professionals is therefore necessary to ensure 
that state and local public health experts can respond to confirmed cases of COVID-19 who have been present at 
a school site, to track and understand the extent of disease transmission within the state, and to support 
communities with appropriate prevention strategies and support. Accordingly, to monitor and prevent the spread 
of COVID-19, it is necessary for CDPH and local health jurisdictions to have accurate information about 
COVID19 infections among school employees and students. Specifically, the prompt, secure, and confidential 
sharing of information about individuals within the school community who have tested positive for COVID-19 
is critical to ensure that public health authorities can rapidly respond by:  

1. Instituting necessary case investigation and contact tracing;  

2. Focusing public health resources to effectively provide comprehensive support to the affected schools related 
to further investigation, mitigation strategies, and operational plans;  

3. Assessing and monitoring the practices and activities that may have led to the infection or transmission of 
COVID-19;  

4. Taking appropriate measures to protect the health of both the school community and population-at-large; and  

5. Ensuring that CDPH and local health jurisdictions have the information necessary to accurately assess the 
impact of school reopening on COVID19 transmission and case rates to effectively update operative public 
health guidance and directives as necessary.  

Schools are authorized under the Family Educational Rights and Privacy Act (FERPA) to disclose personally 
identifiable information without parental consent to local health departments regarding COVID-19 testing and 
cases. (20 USC § 1232g(b)(1)(I).) In response to the COVID-19 pandemic, California has been under a State of 
Emergency since March 4, 2020. California continues to see the dire effects of this pandemic through limited 
ICU capacities and new cases and deaths each day. The COVID-19 pandemic poses an extreme threat to the 
health and safety of all Californians. Even with protocols in place to mitigate the transmission of COVID-19, the 
presence of an individual who has tested positive of COVID-19 on a K-12 public or private school campus is an 
emergency that poses a risk to health or safety of students and employees present on the campus. Reporting to 
the local health officer the presence of a positive case of COVID-19 in an individual who is or has been present 
on a K-12 public or private school campus is necessary to protect the health and safety of students and 
employees present on the campus. California law (17 C.C.R. section 2508) also requires anyone in charge of a 
K-12 public or private school kindergarten to report at once to the local health officer the presence or suspected 
presence of any of the communicable disease, which includes COVID-19.  

Accordingly:  

• Effective immediately, every local educational agency (school district, county office of education, and charter 
school) and private school in California shall notify its local health officer of any known case of COVID19 
among any student or employee who was present on a K-12 public or private school campus within the 10 days 
preceding a positive test for COVID-19. Specifically, the local educational agency or private school shall report 
the following information: 

 o The full name, address, telephone number, and date of birth of the individual who tested positive;  



 

Kidinnu Academy COVID-19 Safety Plan (last edited by C. Barkas on January 28, 2021) 31

o The date the individual tested positive, the school(s) at which the individual was present on-site within the 10 
days preceding the positive test, and the date the individual was last on-site at any relevant school(s); and  

o The full name, address, and telephone number of the person making the report.  

• This information shall be reported to the local health officer by telephone within twenty-four hours from the 
time an individual within the local educational agency or private school is first made aware of a new case.  

• This reporting shall continue until this directive is modified or rescinded.  

Information reported to the local health officer pursuant to this directive shall not be disclosed except to (1) the 
California Department of Public Health; (2) to the extent deemed necessary by the local health officer for an 
investigation to determine the source of infection and to prevent the spread of COVID-19, including with health 
officers in other jurisdictions as necessary to monitor, investigate, prevent, and/or control the spread of COVID-
19; (3) if required by state or federal law; or (4) with the written consent of the individual to whom the 
information pertains or the legal representative of the individual.  

This reporting does not replace or supersede any other statutory or regulatory requirements that require reporting 
of COVID-19 cases and/or outbreaks to other entities or institutions, such as Cal/OSHA.  

Appendix 4: Public Health Directive  

REPORTING DETAILS OF IN-PERSON INSTRUCTION  
 

COVID-19 School Reopening Status Reporting 

January 14, 2021 

Following school closures that occurred in spring 2020 in response to the COVID19 pandemic, the California 
Department of Public Health (CDPH) developed the “COVID-19 and Reopening In-Person Learning 
Framework for K-12 Schools in California, 2020-2021 School Year” (July 17, 2020) to support school 
communities as they decided when and how to implement in-person instruction for the 2020- 2021 school year. 
Schools throughout the state are currently in various stages of instruction including distance learning, in-person 
learning, and hybrid instruction based on local conditions.  

New evidence and data about COVID-19 transmission and experience nationally and internationally 
demonstrate that schools, particularly elementary schools, can operate safely for in-person instruction with the 
correct safety protocols in place. Concurrently with this directive, CDPH issued updated, consolidated guidance 
for public and private K-12 schools to support school reopenings and safe implementation of in-person 
instruction for students and staff.  

Under the guidance, schools that have already reopened are permitted to continue offering in-person instruction, 
and additional schools will reopen through the early spring. To be equipped to prevent and mitigate ongoing 
community COVID-19 transmission, it is necessary for CDPH and local health jurisdictions to have accurate 
information about which school sites are serving students in-person and to which degree such in-person services 
are being provided, especially in light of evolving epidemiological conditions.  

This information will assist public health authorities maintain awareness of possible locations where case 
transmission may occur and can rapidly respond to any confirmed positive cases of individuals who have been 
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on-site at schools offering in-person instruction and services. It is also necessary to focus public health resources 
to support schools, including COVID-19 testing support, contact tracing, and technical assistance related to 
mitigation strategies and operational plans, to make the most efficient and effective use of those resources. 
Finally, this information will assist CDPH and local health jurisdictions to accurately assess the impact of school 
reopening on COVID-19 and update operative public health guidance and directives as necessary.  

Accordingly:  

• Beginning January 25, 2021, every local educational agency (school district, county office of education, and 
charter school) and private school in California shall notify the California Department of Public Health whether 
it is serving students in-person. Specifically, the local educational agency or private school shall report the 
following information:  

o In-person instruction is provided full-time, including whether provided for all grades served by the local 
educational agency or private school or only certain grade spans.  

o In-person instruction is provided only part-time (hybrid model), including whether provided for all grades 
served by the local educational agency or private school or only certain grade spans.  

o In-person instruction and services are provided only pursuant to the Guidance Related to Cohorts issued by the 
California Department of Public Health.  

o No in-person instruction and services are provided (distance learning only).  

• This reporting shall continue every other Monday (or the Tuesday immediately following, if the Monday is a 
state holiday) until this directive is modified or rescinded.  

• This information shall be reported via a web form that will be made available by the California Department of 
Public Health.  

• The California Department of Public Health will provide this information to local health officers and, once the 
information is processed, will make this information publicly available on the Safe Schools For All Hub 
website. 
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